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APPS

e Click on an App in order to launch it
e Search for an App if it is not on the App screen
e Use Alt + Tab to toggle between open Apps

Customize

e You can drag app tiles around the App screen to customize the
interface

e Pin, unpin, and resize App icons on the App screen by right clicking
on the App

e Right click on the desktop in order to customize the Ul.



File Explorer

e Click on the file tab folder in the bottom toolbar of your screen.

e We will create a folder on the desktop using file explorer.

e We can sort, move, organize, search, and delete files using file explorer.

e We will create a series of folders for each area of your life, both academic
and non-academic.

e Start by making a folder with your name on it-Mr_Dills

e Folders-Math, science, budget, resume’, PDF’S, JPEGS, Pictures, etc.

e Use the recycle bin-Demo

e Search for files using file explorer



